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The Family Court of the State of Delaware

MONTHLY TIME & CASE REPORT
FOR FAMILY COURT INDIGENT PARENT CONTRACT COUNSEL

	     

	     

	     

	     


From:		




E-mail to: FC_AttorneySubmission@delaware.gov

	Place an X next to County:
	|_|
	New Castle
	|_|
	Kent
	|_|
	Sussex

	Contract period (month and year):
	     
	



	Direct Client Contact
	Any client communication that occurs in real-time including phone calls, email and text exchanges, and face-to-face meetings. This does not include time during the court hearing and any correspondence that does not result in direct communication with the client i.e., sending a letter.
	[bookmark: Direct]     

	Case Management
	Case management consists of activities such as review of court orders, responses to email inquiries on the case, problem solving, etc.
	[bookmark: Case]     

	Discovery
	Discovery includes the review of records, interviews of witnesses and relatives, etc.
	[bookmark: Discovery]     

	Legal Advocacy
	Legal Advocacy includes the preparation and filing of motions and petitions, preparation of reports and updates for the Court and arrangements and participation in child interviews.
	[bookmark: Legal]     

	Court Preparation
	Court Preparation includes all preparation for court hearings, including teleconferences with the CASA and CASA Coordinator.
	[bookmark: CourtPrep]     

	Court
	Court includes all court hearings, including time spent waiting for hearings. If client contact occurs before or after a hearing, it should be broken out separately in the direct client contact category.
	[bookmark: Court]     

	Administrative
	This includes training, retreats, conferences, webinars, policy meetings, policy projects and contract management. It will also include court hearing coverage.
	[bookmark: Admin]     

	Total Hours (will autofill):
	[bookmark: Text8]0

	
	

	
	

	Total number of cases under management at the end of the month:
	[bookmark: Text6]     

	Total number of cases worked during the month:
	[bookmark: Text7]     

	
	

	
	


                                                                       
	[bookmark: Text9]     

	Signature



                                                                                                              
Guidelines for preparing time records:
· Provide the total number of cases under management at the end of the month and the total number of cases worked on during the month for which you are submitting this report. 
· Provide the total monthly hours performed under the contract.  You do not need to break it down by case.
· Time can be measured in one-half hour increments.  You do not need to be more specific.
· Every effort should be made to ensure that the number of cases and hours you report are an accurate reflection of the caseload and total amount of time spent under the contract.  The reported information is needed to understand the demands placed upon the contract attorneys and provides statistical data in support of any request for additional funding or new positions.
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